A guide for applicants to the Royal Danish Academy of Fine Arts
programmes
This guide provides information on how to apply for admission to one of the Royal Danish
Academy of Fine Arts’ programmes through the Academy’s application portal.
You can access the application portal via the website of the relevant programme: the BFA
programme and the MFA programme.
Create an account
The first time you use the application system, you must set up a user account.
If you have any questions during the application process, you are welcome to contact the
study administration via email: studieadm@kunstakademiet.dk.

We know from the system provider that the admission system works best from Google
Chrome.
Enter basic data
You will then enter your basic data (name, address etc.) and upload a profile picture if you
wish. You are not required to upload a profile picture. Fill in either the field marked ‘Danish
CPR number’ or ‘Date of birth’.
If you have a Danish CPR number, the Academy would prefer you to use it here. This makes it
easier for us to enrol you if your application is successful.

Once you have filled in your details and accepted the privacy policy notification, click ‘Create’
at the bottom of the screen. You will then have the opportunity to choose which programme
you are applying for.

Programme overview
Click ‘Search for programme’ and select the programme you wish to apply for.
Please note that the list will probably also include other programmes besides those offered
by the Royal Danish Academy of Fine Arts.
For admission to the Academy’s Bachelor degree programme, select Bachelor of Fine Arts
(BFA)
For admission to the Academy’s Master’s degree programme, select Master of Fine Arts
(MFA)

Apply for admission
At the top you will find an overview of the various steps in the application process:
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Check your details/master data. If everything is as it should be, click ‘Next’ at the bottom of
the page.

Have you applied before?
If you have previously applied for admission to one of the Royal Danish Academy of Fine Arts
programmes, you can indicate it here.
If not, just leave the field blank and click ‘Next’ at the bottom of the page.

Language
Specify the level of your language proficiency in Danish, Swedish, Norwegian and English and
then click ‘Next’ at the bottom of the page.
Please note that applicants for the Master of Fine Arts (MFA) programme are only required
to indicate their level of proficiency in Danish and English.
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CV
Fill in and upload the CV template for the programme you wish to apply for. You can find the
template on the Academy’s website.
Once you have uploaded the template, you should be able to see a download icon as well as
the file name, format and size.

Uploading art works
Please note that your upload is only successful when you can see the file itself as well as the
file name, format and size. This applies to image and video file uploads alike.
If you can’t see the file and/or file name, etc., please contact the Study Administration
(studieadm@kunstakademiet.dk) for further assistance. Please attach a screenshot to your
email for easy reference.
Please note that you can only proceed to the next step in the application process once you
have completed your uploads. If you do not complete your uploads, your art works will not
be saved in the system.
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Other documentation
Upload a photo of the page from your passport which contains your personal information.
Once you have uploaded the photo, you should be able to see a download icon as well as the
file name, format and size.

Enter one first name and one last name from your passport.

Upload your graduation certificate from primary or secondary school. Once you have
uploaded your certificate, you should see a download icon as well as the file name, format
and size.

Upload your Bachelor’s Certificate (MFA applicants only). When you have uploaded your
certificate, you should be able to see a download icon as well as the file name, format and
size.
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Fill in and upload the Sworn Statement (tro og love-erklæringen). Once you have uploaded
the declaration, you should be able to see a download icon as well as the file name, format
and size.

Pay and submit
Once you have paid the fee, you will see the following notification on your screen:

To submit your application, be sure to click ‘Send’. We will only receive your application if
and when you send it. You will receive a confirmation email upon submission.
If you do not receive an email confirmation upon submission, contact the study
administration (studieadm@kunstakademiet.dk)) for assistance. Please note that the system
will not allow you to submit your application until all mandatory fields have been filled in.
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